LCS Community Engagement Posting:
· Title: Community Engagement
· Hours: 20-30 hours/ wk
· Pay: $33,120/ yr (Possible bonus pay at the end of each year)

Key Responsibilities

Sponsor/Donor Relationships
· Develop and maintain strong relationships with LCS families, the local community and businesses.
· Sponsor/ Donor engagement through consistent communication and appreciation opportunities.
· Maintain accurate sponsor and donor records.
· Help create and send thank-you letters, donor communications, and impact reports.

Fundraising Campaign Support
· Serve as the liaison to all fund-raising committees. 
· Assist in the planning and execution of capital campaigns, year-end giving, and other fundraising initiatives.
· Coordinate mailings and email campaigns, including design and production.
· Track campaign progress.

Volunteer Program
· Create and manage volunteer hours list.
· Meet with new and prospective families to discuss volunteering at LCS

Administrative & Team Support
· Attend Public Relations Committee meetings (approximately one a quarter).
· Report directly to the LCS principal with school board oversight
· Provide monthly reports to the Finance Committee
· Work collaboratively with school staff, faculty, and parent groups to support development goals.

Job Requirements

Qualifications
· Strong organizational and time management skills, and attention to detail.
· Excellent interpersonal, written, and verbal communication skills.
· Ability to manage multiple priorities and deadlines.
· Passion for Christian education and Reformed Theology
· Statement of Faith must be submitted with an application

Preferred Qualifications
· Experience working in a nonprofit or educational setting.
· Familiarity with donor relations and stewardship best practices.
· Event planning or volunteer management experience.
· Comfortable working with parents, board members, and community members.


